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BJIAJIA HA PEITYBJIMKA CEBEPHA
MAKEJOHMJA
2035.

Bp3 ocHoBa Ha wieH 9 o1 3aKOHOT 3a APXUBCKU MAaTePH-
jam u apxuBcka aejaoct (,,Ciyx0eH BecHHK Ha PemyOnnka
CeBepra Makenonuja“ 6p.135/25), Bnanara sa Pemry6uixa
CeBepHa MaxeoHH]ja, Ha CeHUIIATa, Op)KaHa Ha 25 jyHn
2026 roguHa, moHECE

YPEJ BA
3A KAHIEJJAPHCKO M APXUBCKO PABOTEILE

I. OIIIITH OAPE/IBU

Uien 1

Co oBaa ypenba ce ypeayBa KaHLEIAPUCKOTO U apXHB-
CKOTO paboTeme, koe omndaxa:

- [UTAH HA aDXUBCKH 3HAIIH, JIMNCTA HA aDXUBCKH MaTepH-
jaul ¥ JIMcTa Ha JOKYMEHTapeH MaTepHjall Co POKOBH Ha He-
TOBO YyBarbe,

- KaHIIEeIapuCcKo paboTeme,

- APXUBCKO paboTeme,

- 4yBarbe M 3aIUTHTA HA aPXUBCKU U JJOKYMEHTapCH Ma-
Tepujal u

- NTH(GOPMAIIICKU CHCTEM 3a KAHIEIAPHCKO U apXHBCKO
paboTeme.

Unen 2

(1) Ompenbure oxm oBaa ypenba ce NpHUMEHyBaaT Ha
UMaTeIn Ha jaBeH apXUBCKH M JOKYMCHTApeH MaTepHjall:
OpraHUTe Ha JAp)KaBHATAa yIIpaBa, OpraHHUTE/CIyKOuTe Ha
eIMHUIINTE Ha JIOKAJIHA CaMOYIIPaBa, TPrOBCKH JIPYLITBA OC-
HOBAHH O JprKaBata MM BO KOH JJOMUHAHTEH KaIllUTal HMa
JprKaBaTa, IPpaBHH ¥ (HU3UUKHM JIMIA HAa KOU CO 3aKOH UM ce
JOBEpEHH jaBHU OBJIACTYBAarba, BO AEJOT HA CIYKOCHOTO IO-
CTaIlyBambe;

(2) Onpenbure ox oBaa ypenda ce npuMeHyBaaT Ha UMa-
TEIM Ha IPUBATEH APXUBCKU M JTOKYMEHTApEeH MaTepujal
KOj € of1 moceOeH MHTepec 3a ApxKapara: (PU3HYKU MM IIPU-
BAaTHY IIPABHU JIMLA KOM BPLIAT JEJHOCT, YCIYTH HJIU CIIO-
OOHH 3aHUMAaA.

(3) Onpenbdure ox oBaa ypenda ce IpuMeHyBaaT Ha UMa-
TEJAM Ha NPHUBATCH apXUBCKU M JOKYMCHTApEeH MaTepHjall
KOj He € 071 Toce0OeH MHTepec 3a JpKkaBara: IPUBATHU 1PAB-
HH JIIA KO BPIIAT JIGJHOCT, YCIyTH WM CIOOOIHH 3aHU-
Makba.

Unen 3
OBaa ypenda ru omaka cuTe BUIOBH Ha JOKYMEHTH/3a-
MHCH 110 KOH Ce TOCTaITyBa 0e3 ories Ha HocadoT 1 Gop-
MAaToT BO KOj C€ CO3IaICHU U TyBaaT.

Unen 4

(1) INocTamyBameTo BO KaHIEIapHCKO U apXUBCKO pabo-
TEE:E CE BPIIN BO CIICKTPOHCKA (hopMa.

(2) [TocranyBameTo BO KaHIEIapHCKO U apXUBCKO pabo-
TEHE CE BPLIM U BO XapTHEeHA (GopMa Kora:

a) mocebeH 3aKoH Oapa XapTueHa Gopma;

0) UMAaTeIoT ce YIITE € BO MpOIeC Ha MPUIAroIyBamke
KOH KOPUCTeH-¢ Ha MH(POPMAIUCKH CHCTEM 32 KaHIeTapuc-
KO M apXUBCKO paboTerHhe HiIn

B) IIOCTOU OIPaB/IaHa TEXHUYKA HEMOKHOCT.

II. IUTAH HA APXVBCKU 3HALIM, JIMCTA HA APXVBCKU
MATEPUIAJI N JIMCTA HA JOKYMEHTAPEH
MATEPUJAJI CO POKOBU HA HETTOBO UYBAE

Unen 5
(1) Ilnanor Ha apxXuBcKUTE 3HALY (BO HATAMOLIHUOT
TeKcT: [1naHoT) € akT BO KOj ce COAp)KaHU 3HALUTE U ONMUCOT
Ha CUTE BUJIOBU JOKYMEHTH H CO KOj C€ BPIIN Pacropemny-
BabC, CBUICHTHPAE, KIACU(PUIINPAE, CPE/LYBabE U HyBa-
€ Ha JIOKYMEHTHUTE/3aIINCUTE U IPEIMETUTE;

(2) JIucrara Ha apxXUBCKU MaTEpHUjall € aKT BO KOj Ce COI-
PrKaHM JOKYMEHTHTE O/l TPajHA BPEJHOCT.

(3) JIncrara Ha oKyMeHTapeH MaTepHjall Co POKOBU Ha
HErOBO UYBAaHE € aKT BO KOj C€ COAPIKAHU CHTE JOKYMEHTH
CO POKOBHU Ha HUBHO UyBame.

Unen 6

(1) [nanort, JIuctara Ha apxUBCKU MaTepujai u Jlucrara
Ha JIOKyMEHTapeH MaTepHjall CO POKOBH Ha HETOBO UyBarbe
COApIKAT OMIIT U TOCeOeH JIel.

(2) Onurruor pen ox Ilnanor, Jlucrara Ha apXUBCKU Ma-
Tepujan u JIncrata Ha JOKYMEHTapeH MaTepujal co POKOBH
Ha HETOBO UyBarbe € eJJMHCTBEH 33 CUTE MMAaTellH.

(3) OnenHM BHIOBY Ha TOKYMEHTH/3AITHCH IIITO HACTA-
HyBaaT Bo paboTara Ha UIMATeJIOT, a He ce On(aTeHu BO OI-
IITHOT JIeJT ce oriakaat Bo moceOHNOT nen Ha [Tmanor, Jlnc-
TaTa Ha apXWBCKH MaTtepujan u JIucrata Ha TOKyMEHTapeH
MaTepHjal co POKOBH Ha HETOBO UyBarmbe.

(4) IMocednmnor nen oxn Ilnanor, Jlucrara Ha apXUBCKU
Martepujan u Jlucrara Ha TOKyMEHTapeH MaTepHjai co po-
KOBH Ha HETOBO YyBarse ce M3paboTyBaar of CTpaHa Ha MMa-
TEIOT.

(5) HoxymenTuTe/3anucute onaTeHn BO OMIITHOT el
Ha [ImanoT He ce MOBTOPYBAaaT BO MOCEOHHOT JIE.

Unen 7

[Tnanort, Jlucrara Ha apxuBcku MaTepujai u Jlucrara Ha
JIOKyMEHTApEH MaTepHjall co POKOBU Ha HErOBO YyBambe Ha
MMATeNIOoT KOj KOPHCTH MH(POPMALMCKY CHCTEM 32 KaHIIea-
PYCKO M apXUBCKO paboTerbe ce BrpaayBaaT BO HCTHOT MPEN
Jla 3aTI0YHE HOBATa KaJIeHapcka rojiHa 3a Koja uMaar pe-
LIEHKE 3a COTJIACHOCT 3a npumeHa Ha [lnanot, Jluctara Ha
apxXUBCKU MaTepujai u Jlucrara Ha TOKYMEHTapEH MaTepH-
jaj co pOKOBHM Ha HETOBO UyBame 071 J[p/KaBHUOT apXUB.

I1I. KAHIIEJTAPUCKO PABOTEBE

UYen 8

(1) ,,Kannenapucko paboTeme™ € CHCTEMATCKO yIpaBy-
Barbe CO JJOKYMEHTH U 3allCH BO TEKOT Ha IIeNaTa MmpeaMeT-
Ha T0CTarKa [peKy MIcapHHIaTa Ha IMaTelIOT U Ce COCTOU
OfI TIpHeM, MpeTlieyBame, paclopeayBambe, 3aBelyBarme,
JIOCTaByBame BO padOTa, aAMHHUCTPATHBHO-TEXHHYKA 00-
paboTka, IcTIpakame, pa3BelyBamke Ha PEIICHHOT TOKYMEHT
W OJ1arame Ha PEelIeHHOoT MPeMET BO MHCApHUIIA.

(2) Kora xkaHIETmapuckoTo padoTeme ce CIPOBEIyBa
KOMOMHUPAHO (XapTHUEHO U eIeKTPOHCKO), UMATeIOT 00e3-
OelyBa eMHCTBEHA HACHTH(UKANN]a W CICAIMBOCT Ha JI0-
KyMEHTHTE/3aIICUTE U MPEIMETHTE, CO jaCHA MOBP3aHOCT
nomery XapTHEHHTE OPHTHHAIM M HUBHHUTE €ICKTPOHCKH
[IpeTCTaByBaba (CKCHHUPAHW KOMUM W/MIM ENeKTPOHCKH
OpHUTHHAIN).

(3) Bpckara nomery XapTHEHHTE OPUIMHAIN M EJICK-
TPOHCKHTE MPETCTABYBaha CE M3BPIIYBA CO BIMIITYBAkE HA
JIEJIOBOJTHN OpOEBH 0/ MH(POPMAILIMCKHOT CUCTEM 32 KaHIIe-
JIAPUCKO M aPXUBCKO paboTemhe Ha XapTHEHHOT OPUTHHAIL.

(4) Ipu pururanusanyjata 1 KOHBEp3Hja Ha JOKYyMEH-
THUTE/3aIICATE, Ce TOCTaMyBa COTJIACHO 3aKOHOT 3a €leK-
TPOHCKH JIOKyMEHTH, €JICKTPOHCKA MJCHTU(HKALN]A U JIO-
BepaMBHU ycIyTH (*), BO 3aBHCHOCT Jaiu Tpeda 1a ce nodue
@JISKTPOHCKA KOIHja OJf XapTHEeH JIOKyMeHT (KOHBep3uja -
CKEHHPAbe) NN eIeKTPOHCKH JOKYMEHT BepeH Ha XapTHe-
HHOT OPUTHHAJ, TIOTBP/EH CO KBATH()UKYBAH €JIeKTPOHCKH
neyar (JUrHTaIn3anmja).

Mucapuuna

Unen 9
(1) Kannenapuckoro padoTeme ce oBHBa IPEKy Iucap-
HUIIA.
(2) INucapunna e opranu3anycka U GyHKIHOHAIHA TOU-
Ka 3a TIpHeM, 3aBelyBarbe, CBHACHTHPAIbE, pacmpenenoa,
eKCIIe/IMIN]ja, Pa3Be/lyBambe, o/ylarame, KIacCHUINpambe 1
apXHUBHpamke Ha JOKYMEHTH.
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(3) Iucapummara Moske na 6une pusHiKa (KaHIEeTapHja
3a 00paboTKa Ha XapTHEHH JOKYMEHTH) /MM BUPTyeIHA —
OpraHM3MpaHa MpeKy HHHOPMAILIMCKH CHCTEM 3a 00padoTka
Ha XapTHUCHU U €JIEKTPOHCKU JOKYMEHTH, KOMOMHHUPAHO pa-
6oTeme 1/nnu 06paboTKa Ha ToBeKe IOKALUH Kaj HMaTeloT.

(4) KaamemapuckoTo paboTeme ce CIpoBemyBa IPEeKy
HH(OPMALTUCKH CHCTEM 32 KaHIIeTapICKO 1 apXHUBCKO pabdo-
TEHE, COTJIACHO OJpeIOUTE 071 0Baa ypenoda.

(5) 1o uckirydgox ox wien 4 cras (2) Touka B) 01 OBaa
ypenba, Kora BOACHETO Ha ETIOBOIHUK BO HH(POPMaLHCKH-
OT CHCTEM HE € MOKHO IOpaJil ONPABAAHN TEXHHUIKH IIPH-
YMHM THE MOXE HPUBPEMEHO Ja Ce BOAAT BO XapTHEHA
¢dopma, mpu mTO UMATENnoT 00e30eayBa MOCICAOBATEITHO
BHECYBame U yCOIVIACyBame Ha M0JaTOLUTE BO MH(OpMa-
IIMCKHUOT CUCTEM BEJHALI 110 IIPECTaHOKOT Ha IIPUYHHHTE.

(6) Bo ciyuan kora He € MOXXHO CIIPOBEIYBAbE MPEKY
MH(OPMALMICKUOT CUCTEM COIIacHO wieH 4 craB (2) o1 oBaa
ypen0a, KaHIEeIapUCKOTO PabOTeHe MOXE /1A C€ CIPOBEY-
Ba BO XapTueHa (opma.

MeTanoaarouu

Unen 10
(1) Cekoj TOKyMeHT/3amucC TIPH 3aBeTyBarbe J0OMBa Me-
TAIo/IaTOM COOJBETHH Ha HEroBaTa HaMeHa BO TEKOT Ha
HETOBHOT HUBOTEH LHKIIYC.
(2) Cekoe ciyxO€HO JIHIE 3a70JKCHO 32 BOJICHHC CBH-
JICHIIMja HABPEMEHO W TOYHO T'M BHECYBA M a)KypHpa MeTa-
MOaTOLUTE.

JlenoBoaeH 6poj

Unen 11

(1) Cekoj moKyMeHT/3aliic TIPH 3aBEyBambeTO T00WMBa
eIMHCTBEH JeJIOBOJIeH Opoj, Koj o0e3delyBa Herosara
eIMHCTBCHA MJICHTU(UKAIM]a U CJIEUIMBOCT BO TEKOT Ha
JKUBOTHHOT ITHKITYC.

(2) JlenoBotHMOT GpOj € SAMHCTBEH, HE Ce MEHYBa, HE
ce TIOBTOPYBa M TOBTOPHO HE ce yrmoTpeOyBa BO TEKOT Ha
UCTa TOJMIIHA eBHICHIH]A.

(3) Bo undopmanucku cucteM 3a KaHIETapUCKo U ap-
XHUBCKO paboTemhe, TEeTOBOTHUOT OpOj M MOBP3aHUTE METa-
HOJATOLH KaJie LITO € NPUMEHINBO Ce TeHepupaar W/Wiu
CBUICHTHPAAT aBTOMATCKH.

I[EJIOBOI[HI/IK U APYyra eBUACHIUN

Unen 12

(1) J1enoBOIHMKOT IPETCTaByBa KHUIA 32 OCHOBHA €BH-
JICHIIMja 32 JOKYMCHTUTE/3aIMCUTE U TPEMETUTE IITO T
€03/1aBa ¥ NPUMa UMaTeJIoT.

(2) AenoBOAHUKOT Ce BOJH BO €JIEKTPOHCKA UM XapTH-
eHa (opma, corimacHo oxpendOuTe ox oBaa ypenba. Kora e
BOCIIOCTaBeH MH(OPMAINCKH CHCTEM 3a KaHIETAPHUCKO H
apXHUBCKO paboTere, ACIOBOJHHIMTE CE BOAAT EJICKTPOH-
CKH, a BOJIC-ETO BO XapTHeHa (popMa ce IPUMEHyBa caMo
BO CIIyJaH KOTa TOA ¢ HEOIIXOIHO COTIIACHO WieH 4 cTaB (2)
oBaa ypenoa.

Unen 13

(1) ImaTenot BoU €CH AeTOBOIHHUK.

(2) Mo ncxrygok ox ctaBot (1) Ha 0BOj HWiIEH, OIACTHU
OPraHU3aALMOHN €JUHULIM MOXXE 1A BOAAT OAJCIHU IeIIo-
BOJIHHUIIM 32 00paboTKa HA MOCEOCH TUI HA JOKYMCHTH/3a-
MICH U MPEJMETH CBOjCTBEHH HCKJIYYHBO 32 HUBHOTO pado-
Teme, ¥ Toa Bo cornacHocT co Ilnanor, JIucrata Ha apXuB-
CKM Matepujan u Jlucrara Ha JOKyMEHTapeH MaTepHjal co
POKOBH Ha HErOBO YYBaH-€, AKO TOA € OMPEJICIICHO CO aKT Ha
(DYHKIIMOHEPOT ILTO PAKOBOJIU CO OPraHOT, OJHOCHO OJro-
BOPHOTO JIMIIE BO MPABHOTO JIMIIE, CO KOj CE OTpeJenyBaar
OpraHU3aIOHN €IUHUI U Ce JaBa OBJACTyBambE Ha JIHIa-
Ta KOU Ke TO BOJAT JE€TOBOTHUKOT.

(3) 3a IOKYMEHTHUTE/3AIIUCUTE U MPEJAMETUTE CO CTEIICH
Ha Kiacu(uKaluja ce BOAN N0CeOeH IeIOBOIHUK, COTIIACHO
nponucute 3a 6e30eMHOCT Ha KiIacuduipand nHdpopma-
M.

(4) JoKyMEHTHUTE/3AIIUCUTE U MTPEJAMETHUTE CO CTCIICH Ha
KJIacu(uKalmja ,,cTPOro J0BEpINBO" WIH ,,Ap>KaBHA TajHA"
ce eBHJICHTUPAAT UCKIIYYHBO BO OCEOEH JCIOBOIHUK, a HE
ce 00paboTyBaaT M 4YyBaaT COTJIACHO OJpEA0HMTE HA OBaa
ypenda, 0CBEH aKko co MoceOeH MPOIUC 1/ 1in co 6e30eTHoC-
Ha aKpeIuTaIrja Ha COOIBETEH KOMYHHUKAIUCKO-HH(pOopMa-
THUYKH CHCTEM, M3/1aJIeHa OJ1 Ha/UIS)KEeH OpraH, He € ollpejie-
JIEHO TTOWHAKY.

Ynen 14

(1) 3a oiestHN BUIOBH JTOKYMEHTH/3aIIMCH MOXe Ja Ce
BOJIAT MTOCEOHO MPOMMIIAHN €BUACHIINY, YTUCHHIN, PETHC-
TPH WM KHUTH, JOKOJIKY TIOMHAKY CO 3aKOH He € YTBPJCHO.

(2) Mokpaj DETOBOAHUKOT, 3apajad TOJIECHO M TOOP30
pakyBambe O JIOKyMEHTHTE/3aIINCHUTE, C€ BOJAT M ITOMOIIIHI
eBH/ICHIINH, KaKO: TTOTINC HA JOKYMEHTH, HHTEPHA TOCTaBHA
KHWTa, KHUTA 32 MOIITA M KHUTA 32 MECTO, KaKo U APYTH pe-
THCTPH CTIOPEJ TIOTPeOuTe Ha MMATEIOT.

(3) Tlpn enexTpoHCKO W KOMOWHUPAHO padOTeHme, M0-
MOIHHUTE €BUACHIMH C€ BOAAT NPEKY MH(OPMAIMCKU CHC-
TEM 3a KaHIIEIapUCKO U apXUBCKO pabOTEhe, KAKO CTPYKTY-
PHPaHH TOJATOIH H METANOJATOIM TTOBP3aHH CO JIOKyMEH-
THUTE/3aMICUTE U NPEIIMETHTE, cO 00e30e/1eHa MOXKHOCT 3a
clesiere, KOHTPoaa Ha MpHCTan U jorosu. ClieqemeTo Ha
MIOMOIITHUTE €BH/ICHIINY CE BPIIN PEKY COOJIBETHHU HPETIIe-
JIM M U3BELITAH LITO I'M FeHepHpa HHPOPMALUCKHOT CUCTEM
(Ha mp. W3BEIITAW 3a HPHEM/EKCIEeANLNja, UHTEpPHA J0C-
TaBa, JBIKEH-E Ha MPEIMETH, POKOBU U CTaTyCH).

(4) Ilpu xapTHeHo paboTeme, MOMOIIHUTE E€BHICHIINI
0J1 CTaBOT (2) Ha OBOj WICH C€ BOJAT KaKO MOCEOHHN XapTHe-
HU €BHJICHIIMH COIJIACHO HpaBMJIATA OJ OBaa ypenda u co
MPUMEHINBUTE MPOMHCH O 00J7acTa HA KaHIEIAPHCKOTO
paboTeme, IpH MTo UMaTesoT 00e30e1yBa HUBHA YPEIHOCT,
HETOCHOCT U CIIEUTUBOCT.

Ipuem, mperyieayBame 0 pacnopeayBame Ha
JOKYMEHTHUTe/3amncuTe

Unen 15

(1) Umarenor o006e30emyBa mmpHeM Ha CUTE JIOKY-
MEHTH/3aIINCH NMPUCTUTHATH 110 CUTE KaHAJIM: 10 (PU3MUKH
naT npeKy MUCapHHULATa, 10 eIeKTPOHCKH T1aT peKy opu-
LIMjTHOTO €JISKTPOHCKO CaHIaue M/MIM WH(POPMAIFICKHOT
CHCTEM, TIPEKY CHCTEMH 3 e-TTOJTHECOK.

(2) TTo mpuemoT, AOKyMEHTHTE/3aHCUTE CE MPEriieLy-
BAaT 3apaju yTBPAYBAE HA: aPECATOT U HAMIEKHOCTA 3a
[IOCTAIlyBamkbe; LEJOCHOCTa Ha COAP)KUHATA, OpPOjOT U coc-
TOjOaTa HA NPUIIO3UTE; UTHOCTA U IIPUOPUTETOT HA MOCTA-
yBakbe.

(3) JoxyMeHTHTe/3aUCHUTE 32 KOU IPH MPETJIeTyBambe-
TO Ke ce YTBP/IM JeKa HE Ce HAMEHETH 3a MMATeNoT, 0e3 of-
Jlarame ce BpakaaT Ha HCIIPAaKkavyoT WM CE TPOCIIETyBaar /10
HaJUISKHUOT MMAaTell.

(4) [lo mpernenyBameTo, JTOKYMEHTHTE/3aITUCHTE Ce
pacrope/iyBaar Ha Ha/UIGKHATA OPraHMW3allFOHA CIMHMIIA
WA CITY’KOCHO JINTIE.

3aBenyBame Ha JOKYMeHTHTe/3alHCHTE

Unen 16

(1) Cexoj mpuMeH n/uian co3gafeH JOKYMEHT/3alnc ce
3aBejlyBa (€BHJICHTHPA) BO JICJIOBOJHUKOT TIPE]] HETOBO MPO-
ciielyBame Bo paboTa.

(2) 3aBenyBameTo Ha IPUMEHHOT JOKYMEHT/3aIlNC CE
BPIIH BO JICHOT HA HETOBHOT [PHEM; 3aBE/lyBambETO Ha CO3-
JTaJICHHOT JOKYMEHT/3aIiC Ce BPIIK BO JGHOT Ha HETOBOTO
co3/iaBame.

(3) Ilpuem, oGpabGoTka WM HCIpakame Ha JOKY-
MEHTH/3aIIICH He Ce BPIIN Oe3 MPETXOHO U3BPIICHO 3aBe-
IyBame U JTOJIeIICH JIeTI0BOICH Opoj.
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JlocraByBame Ha JOKYMEHTOT/3aNMcoT Bo padora

Uien 17

(1) ITo u3BpIIEHOTO 3aBe/yBambE, JOKYMEHTHTE/3AIIUCH-
Te ce JO0CTaByBaaT A0 HAIIENKHOTO CITYKOESHO JHIIE HIIN Op-
raHu3alMoHaTa eANHMLIA 32 PadoTa.

(2) HocTaByBameTo ce BPIIU BO TCKOT HAa UCTHOT pado-
TEH JIeH KOTa € U3BPIIEHO 3aBEyBaLETO, a HajJ0IHA HapeI-
HHOT PabOTeH JIeH.

(3) UmatenoT o6e30enyBa eBHACHTHPAbE Ha Tpe/iaBa-
HETO U TIPHEMOT Ha CEKOj JIOKYMEHT/3alluc BO paboTa, co
jacHO yTBpJEHa OATOBOPHOCT 3a IIOHATAMOIITHOTO ITOCTAILy-
BAmbE.

AJIMHMHUCTPATHBHO-TEXHHYKO 00padoTyBame
Ha JOKYMEHTOT/3allCOT

UYnen 18

(1) Ciyx6eHoTo Jniie Koe To IpuMa J0KyMEHTOT/3aIH-
COT BO padoTa TIOCTAITyBa 110 HCTHOT BO POKOT YTBPIACH CO
3aKOH.

(2) loxymeHTHTE/3aIINCHTE U IPUIIO3UTE CO3/[aJICHU BO
TEKOT Ha 00paboTKaTa ce eBHICHTHPAaT U 3/PY)KyBaaT BO
HpeAMeToT, corsiacHo [lnaHor.

(3) Bo Texor Ha oOpaboTkata ce 3abpaHyBa MPOMEHa,
OLITETYBaE MM YHHINTYBale HAa H3BOPHOCTA HA MPHUMeE-
HHOT JJOKYMEHT/3aIIHC.

PasBenyBame HA PENIEHHOT JOKYMEHT/aKT

UYnen 19

(1) Mo pemraBameTo Ha MPEAMETOT CE BPILIM Pa3BeayBa-
e Ha JJOKYMEHTOT/3aMHCOT WM MPEIMETOT CO BHECYBArbe
Ha IaTyMOT Ha pa3BeIyBambe.

(2) PazBeryBameTO TO BPIIN OBIIACTEHO JIMIIE 33 KaHIIE-
JIApPUCKO U apXUBCKO PAabOTEE, HA JOCTABEH PEIIEH JOKY-
MEHT OJ CTyXO€HO JIHIe KOe MOCTAIyBalo M0 JOKyMeH-
TOT/3aIIUCOT FJIH IIPEAMETOT.

Opnarame Ha pa3Be/leHH NpeIMeTH

Unen 20

(1) Ilo pa3BemyBameTo, pemIeHHTE IPEIMETH U JOKY-
MEHTH/3aMICH CE OfIaraaT Ha HauuH U Bo hopma Koja 00e3-
Oe/lyBa HUBHA LIEJIOCHOCT, HHTETPUTET, CJICUIMBOCT U J0C-
TaIHOCT JI0 MOMEHTOT Ha HUBHOTO APXHBUPAbE WIIM YHHIII-
TyBaIbe.

(2) PemennTe MpeAMETH BO XapTHEHa (popMa ce ofrara-
ar MOAPE/ICHH BO apXUBCKH KYTHH WIH (DaCHUKIIH, COTIACHO
APXUBCKUOT 3HaK.

(3) PemiennTe mpenMeTH BO eNEKTPOHCKa (opma ce oa-
7araat BO MH(GOPMAIMCKHOT CUCTEM 3a KaHLIETAPHCKO U ap-
XHUBCKO paboTeme, KIacu(pUuIpaHu coracHo [1maHoT.

(4) Co onmmorkeHHTEe NOKYMEHTH/3aMUCH M MPEIMETH U
HHUBHATa JOCTAITHOCT YINpPaByBaaT OBJIACTEHHTE JIMIA Ha
MMATeINoT COrIACHO 3aKOH, IO HUBHOTO TMpE/IaBambe BO HAll-
JKHHOT apXMB MIIM 10 HUBHOTO YHHUIITYBAHE.

YHOTpeﬁa HA €JICKTPOHCKHU NOTIUC U €JIEKTPOHCKHU
nedyar

UYnen 21

(1) Kora ce xopuctu HHGOPMAILNICKU CUCTEM, 32 €JICK-
TPOHCKHTE JOKYMEHTHU KO C€ MOTIHIIYBaaT/BaIHUPAAT O]
OJI'OBOPHO JIMLE IIPU HUBHO Pa3Be/lyBame, ce ynorpedyBa
CJICKTPOHCKH IIOTINUC, KBAIM(UKyBaH AUTHTAIICH IOTIIHC
W/WIN eJIEKTPOHCKHU medar (Kora € NPUMEHJINBO), Kako M
ynorpeba Ha BPEMEHCKH XKUT'OBH,~COTJIACHO IPOMUCUTE 3a
CJICKTPOHCKM JTOKYMEHT, €JICKTPOHCKa MACHTH(HKALMja 1
JIOBEPJIMBU YCIYTH, KaKO ¥ NPONHUCUTE 32 MHPOPMAIHCKA
0e30eJHOCT U 3alITHTa Ha KJIaCH(PUIUPAHT HHHOPMALIIH.

(2) Bo cityuaj Ha KOMOMHHPAHO paboTemHE, JOKYMECHTH-
Te KPEUPAHH BO CJIICKTPOHCKA (EOpMa MOJKE JIa ce OTHedaTar
3a (popmanmHM mMOTpedH, HO ce HyBaaT M yNpaByBaaT Kako
@JICKTPOHCKH 3aITUCH; XapTUEHUTE JOKYMEHTH MOXKe Jia ce
JUTHTATA3UPAAT COTTACHO OAPENOUTE O 0Baa ypenoa.

(3) Ha eniexTpoHCKUTE JOKYMEHTU KOU C€ MOTIHUIIY-
Baat/BaMIMpaar cornacHo cras (1) Ha OBOj wieH, ce aruiu-
LIMPa eJICKTPOHCKA JIEJI0BO/IHA O3HAKA.

‘Ynorpeba Ha me4aTH M IITEeMOUIHN

Unen 22

(1) euaror ce ymorpedyBa MpH 3aBepyBarmbe Ha JIOKY-
MEHTH | 3arucu Bo xaptuena (opma. [Ipu n3paborkara Ha
JIOKyMEHTH ¥ 3aIllMCH BO €JIEKTPOHCKa opma, HaMecTo (u-
3MYKH IIeYaT ce yrnoTpedyBa elNeKTPOHCKH Ievar.

(2) WTemomnor ce ynorpeOyBa mpu u3padoTKaTa U 3a-
BEpPYBamBETO Ha JOKYMEHTH M 3alliCH BO XapTHeHa (opma,
JIOKOJIKY TOKYME@HTOT WJIV 3aITUCOT He TH COAPIKY MPOTIHIIIA-
HUTE MOJATOLM COJPIKAHU BO JIGJIOBOJHUOT OPOj.

(3) 3a enekTpoHCKH JOKYMEHTH U 3aITHCH ce yIoTpedy-
Ba EJIEKTPOHCKA JIEJTOBO/IHA O3HAKA KOja TH COMPIKHU TIPOIIH-
MIAaHNTE TTO/IATOIH Ha ITEeMOHIIOT.

(4)3a mewarure U IMTEMOWINTE KOU T YIIOTpeOyBa HMa-
TEJIOT ce BOJM NoceOHa eBHUICHITH]A.

(5) Co neuatute U MTEMOUINTE paKyBa CIIyKOCHO JIUIIe
OBJTACTEHO Ofi (PYHKIMOHEPOT MITO PAaKOBOIH CO OPTAHOT,
OZHOCHO OJTOBOPHOTO JIHIE IITO PAKOBOAM CO MPAaBHOTO
JIHIE.

Ipucran, yyBame, KOHTPOJIA U 3aITHTA
Ha uHdopmanun

Unen 23

(1) IIpu xopucteme Ha NHOOPMALMCKU CUCTEM, HAa3HA-
YEHO OBJACTEHO JIMLE COIVIACHO 3aKOH BPIIM HAA30p HaJ
MPABUIHOTO KOPHCTEH-E HA CUCTEMOT BO JICJIOT Ha €BH/ICH-
THpame, CICIIMBOCT U IIOCTAllyBame CO JIOKYMEHTH/3a-
IIMCH, COTJIACHO OPTaHU3ALMCKUTE MIPABUIIA.

(2) IlpucTanotr 10 JOKYMEHTUTE/3aIIUCHTE CE OBO3MO-
’yBa CaMO Ha OBJIACTEHM JIMLIA U BO 00EM Ha OBJACTYBa-
HETO, COTJIACHO 3aKOH.

Unen 24

(1) Umarenot 06e30e1yBa KOHTHHYHPAH Ha130p HAJ J10-
KyMEHTHTE, 3aIIUCUTE U IIPSIMETHUTE BO XapTHeHa (popMa BO
TEKOT Ha PabOTHOTO BpeMe.

(2) lo 3aBpuiyBatbe Ha PabOTHOTO BpeME, MUMATENIOT
00e30emyBa 3aKiIydyBame 1 (pU3NUKa 3alITUTA HA JOKyMEH-
THUTE, 3aIUCUTE, IPSIMETHUTE, [IeYaTUTe U IITeMOWINTE BO
paboTHHTE ITPOCTOPHH.

(3) Umarenor ro 4yBa, CTPyYHO OAPKYBa U LUTUTH J0-
KYMEHTapHHOT M apXHBCKHOT MaTepHjal O] OIITETYBambe,
YHUILITYBAabe U HCUE3HYBaIbe.

(4) 3a MOKyMEHTH W 3alHMCH BO EJIEKTPOHCKa (opma,
MMaTeNIoT BOCIIOCTAaBYBa M OJIpXKyBa MepKH 3a MH]popma-
McKa 6e30eTHOCT, KOHTPOJIA Ha IPUCTal, N3padoTKa Ha pe-
3ePBHH KOITMHM, 3a4yBYBame HA MHTETPUTETOT U 00e30em1y-
BalbC Ha CJICJIMBOCTA HA 3AIMCUTE.

(5) doxymeHTHTE/3aIHCUTE, MPEAMETUTE, MCYATHTE U
IITEeMOMIINTE W KHUTHTE 3a BUJICHIIIjA HE CMear Jia ce M3-
HecyBaar HaJBop of o0jekTor 0e3 onobpenue. Kaj enek-
TPOHCKHTE 3alMCH ¢ 3a0paHeTo HEOBJIACTEHO H3HECY-
Barbe/KOMUPALE HAZBOP O/ OI00PECHHU CHCTEMH.

Unen 25

(1) MndopmanucKioT cucteM 3a KAaHLEIAPHCKO U ap-
XHBCKO padoTeme Tpeda /1a € BO COIIaCHOCT CO 3aKOHOT 32
6€30e1HOCT Ha MPEXKHU U HHOOPMALUCKN CUCTEMHU.

(2) Buarpemnu npasuia 3a nHpopManucka 6e30e1HoCT
KOM CE JIOHEeCyBaaT OJf CTpaHa Ha MMatesoT ondakaar Haj-
MaJIKy: HHBOA Ha IPHCTAIl, IPaBUJIa 32 yIPaBYBakhEe CO KO-
PMCHHIIH U TIPUBMIICTHH, MEPKH 32 €HKPHITLIN]a/KPHIITO3a1l-
THTA, [IPaBUJIa 32 MUIPALIHja 1 JIOJTOPOYHO/TPAJHO YyBabe,
KaKo M IPaBMJIa 32 PE3ePBHU KOIIMH H OTOPABYBAbE.

(3) 3a menute Ha HAI30p M eBaJyalMja HAa JOKYMCH-
THUTE/3aMUCUTE, KOra Ce KOPHCTH MH(OPMAIUCKH CHCTEM,
CHCTEMOT I'€HEpHpPa [ECPHOJUYHH H3BCIITAH 32 KOPUCTCHE,
HPHUCTAIl, POKOBH U CTAaTyCH Ha JIOKYMEHTH/IPEAMETH, COr-
JIACHO MOTPEOKUTE HAa MMATENIOT ¥ HA/UICKHUTE HHCTUTYLIMH.
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IV. APXMBCKO PABOTELE

Unen 26

APXHMBCKOTO paboTeme omdaka MEPKH U MOCTANKH 3a
4yBame, 3alITUTA, KOPUCTEHHE, OAOHPABE HA aPXUBCKU Ma-
tepujan cornacHo [lnanot, Jlucrara Ha apXuBCKU MaTepu-
jan u Jluctara Ha JOKyMEHTapeH Marepujal co POKOBH Ha
HETOBO UyBame, CBUJICHTHPabE (ITOMUC U OITNC) Ha apXUB-
CKHOT M JIOKYMEHTApPHHOT MaTepyjal, Kako U MOCTAIlK1 3a
H37BOjyBabe U YHHUIITYBamhe Ha JOKYMEHTApPHHOT MaTepH-
jaut 1o MCTeK Ha POKOBUTE HA YyBAIbe M MPEaBambe Ha ap-
XMBCKHOT MaTepHjaj Ha TPajHO dyBame BO JIpikaBHUOT ap-
XHB, COTJIACHO 3aKOH.

Unen 27

(1) maTtenoT ro mpUMeHYBa apXUBCKOTO padOTEHE BO
paMKuTe Ha CBojaTa OpraHusaluja u 00e30e1yBa COOBETHI
YCIIOBH 32 UyBamke HA apXUBCKHUOT M JOKyMEHTapHUOT Ma-
Tepuja.

(2) Kora ce xopucti nHGOPMALUCKH CHCTEM, APXUBCKO-
TO paboTeme ce MOoAJPiKyBa NPeKy (YyHKIMOHAIHOCTH 3a
CIICKTPOHCKO apXHUBHUpPAIbE, yIPaByBambe CO METAOAaTOLIH,
CIIEUTHBOCT U U3BEIITAH, a EIEKTPOHCKHUTE 3aITHCH CE yBa-
aT U ynpaByBaaT Ha Ha4MH IITO 00e30eqyBa HHBHA aBTCH-
THUYHOCT, HHTETPUTET U yIOTPEOIHBOCT.

Unen 28

(1) ITo pa3zBenyBameTO, PEIICHUTE IPEAMETH BO IIHCAp-
HHIaTa, OJAHOCHO apXWBara, C€ CPeayBaaT M CMECTyBaar
cornacHo ITmanor, Jlucrara Ha apxuBcku marepujan u Jluc-
TaTa Ha JOKyMEHTapeH MaTepHjall coO POKOBH Ha HETOBO Uy-
Bame, IIPH IITO apXHUBCKHOT MaTEPHjall C¢ 4yBa OIJICTHO Of
JOKYMEHTapHHOT MaTepHjaJl.

(2) XapTHeHHuTe pelIeHr MpPeIMETH Ce CMECTyBaaT BO
APXMUBCKN KyTHH MIIH KJIaCEpu.

(3) Ilpu ynorpebda Ha HHGOPMALUCKN CUCTEM 3a KaHIIe-
JIAPUCKO U apXUBCKO paboTee, BO HEro ce U3BPILYBa cpe-
JyBarbe M CMECTYBarhe Ha PEIICHNUTE MPEIMETH.

(4) Pemienn mpeaMeTH BO elEKTpoHCKa (opma ce cpe-
JlyBaaT BO MH(OPMAIMCKHOT CHCTEM 3a KaHIIeTaphCKo 1 ap-
XHBCKO paboTere, CO 00upame Ha apXUBCKHOT MaTepHjal
OZ TOKYMEHTapHHOT MaTepHjai, cornacHo Ilmanor, Jlucra-
Ta Ha apXUBCKHU MaTepujan u JIucrara Ha JOKyMEHTapeH Ma-
TepHjal Co POKOBU Ha HETOBO UyBarbe.

(5) Kora exen mpeaMeT coapku KoMOMHAIIMja HA XapTH-
€HH U eJIEKTPOHCKH TIOKyMEeHTH/3anncH (KOMOMHUPAH Npe-
MET), CPEyBabETO U CMECTYBABETO C€ BPIIN MAPAJICIHO:
XapTHEHNTEe JOKYMEHTH/3aIICH Ce CPeTyBaaTr i CMecTyBaaT
COTJIACHO CTaBOT (2) HA 0BO]j YJICH, a ENEKTPOHCKUTE JOKY-
MEHTH/3aMUCU COrjIacHO cTaBoT (3) Ha 0BOj wieH. Bo un-
(hOPMAIIMCKUOT CHCTEM C€ EBHACHTHpPA BpCKara MoMery
XapTHEHNTE ¥ eICKTPOHCKHUTE JICTIOBU HA MPEAMETOT TPEKy
METaToaTOIH.

(6) 3a xapTHeHH TOKYMEHTH/3AllMCH KOU C€ COCTaBEH
Jiell Ha KOMOWHHUpPAH TPEeIMET Kako BO CTaBoT (5) Ha OBOj
YIIeH, UCTUTE Ce KOHBEPTHPAAT WM JWTHTAIM3WpPAaT U ce
3a4yByBaaT BO HH(GOPMALUCKHOT CUCTEM U ce KiacH(HIM-
paaT co COOJIBETHUTE METAIIOIaTOLH.

OrlpezleﬂyBaH)e HA4YHUH HA CO31aBalb€ U YyBalhe Ha
AOKYMEHTH M 3alIUCH

Unen 29

(1) Umarenot onpejienyBa HauYMH Ha CO3/1aBatbe U TyBa-
1€ Ha JIOKYMEHTHTE/3aIIMCHTE, IPH LITO PA3IMKyBa TPU OC-
HOBHHU KaTETOPHH:

a) TOKYMCHTH/3aIUCH KOU W3BOPHO W IIETOCHO CE CO3-
JlaBaarT M 4yBaaT BO XapTueHa (opma (XapTHEHH OpUTH-
HaJIM) — MCTUTE CE 4yBaaT BO XapTHeHa (opMa U MojuIexar
Ha (QU3WYKO pa3BedyBame, KIacH(pHUIMpamke W Ofjarame,
COIIACHO OBaa ypenoa;

0) JIOKYMEHTH/3alICU KOU M3BOPHO M IIEJIOCHO CE CO3-
JlaBaaT M 4yyBaaT BO €JIEKTPOHCKa (hopMa (eIeKTPOHCKH OpH-
TMHAJIM) — UCTUTE CE 1yBaaT BO HH(POPMALIUCKHOT CUCTEM H
TIO/IEKAT Ha EEKTPOHCKO Pa3BeayBamhe, KIacuQUIupane,
apXMBUPAmbE U YyBathe, COIIIACHO 0Baa ypey0a;

B) JOKYMEHTH/3aIUCH KOM HM3BOPHO CE€ CO3/1aBaaT BO
xapTueHa (opma M I0TOa Ce JUTHTAIN3HMpAar BO COrjlac-
HOCT €O 3aKOHOT 3a eJeKTPOHCKHU JIOKYMEHTH, eeKTPOHCKA
nieHTH(UKAMja U JoBepMBH ycuyru (¥) co men aurura-
JTH3MPAHUOT TPUMEPOK Jia ToOUe CTaTyc Ha eNeKTPOHCKH
OpHTHHAJ IIPY LITO UCTHTE Ce YyBaaT BO HH(POPMAUCKUOT
CHCTEM M TOIJIEXKAT Ha eJIEKTPOHCKO pPa3BelyBamhe, KIIacH-
(unmparme, apXUBUpambe U YyBambe COIIACHO OBaa ypesoa;

(2) UudopmManmcKuoT CHCTEM 3a KaHIENAPUCKO U ap-
XHMBCKO PadoTeme TOJIpKyBa HIeHTH(HKAIN]a HA KaTero-
pHjaTta Ha JOKyMEHTOT/3aIMCOT COTIIacHO cTaBoT (1) Ha 0BOj
YJIeH, CO I[eJT IPaBIITHO YIIPaByBarbe CO SKUBOTHHOT IIUKITYC
Ha CEKOj IOKYMEHT/3aITC.

Ondupame Ha aDXUBCKH 0] JOKYMEHTAPeH MaTepHjaJ

Unen 30

(1) marenoT Tpeba TEKOBHO Ja BPIIIM OI0Mpame Ha ap-
XHMBCKHOT OJ] JIOKyMEHTApPHHOT MaTepujal, COTJTacHO CO
Jlucrara Ha apxuBcku Matepujan u Jlucrara Ha JoKkymMeHTa-
PEH MaTepHja co POKOBM Ha HETOBO TyBAarbE.

(2) Onbupamero Ha apXUBCKUOT OJ JOKYMEHTApHHUOT
MaTepujaJl BO eJIeKTpoHCKa (opma ce Bpiu npexy Uupop-
MAIHCKUOT CUCTEM 3a KaHIEIaPUCKO U aPXUBCKO paboTeme,
co 00e30e1yBamke HA MHTETPUTET U aBTCHTHYHOCT Ha €JICK-
TPOHCKHUTE 3aIlHCH IIPU MIPOLECOT Ha 00Hpambe.

(3) Umatenot ro eBuaeHTHpPA LEITOKYIHHOT apXHBCKU
MaTepHjall co3/1a/IeH BO IPETXOIHATA KaJIeH1apCcKa ro/IMHa,
a HajaoHa 10 31 MapT BO TEKOBHATA TOJMHA ja JOCTAaByBa
eBuJieHNMjaTa (OIMC U MOIKC HAa apXUBCKH MaTepujai) J10
JIp’KaBHHOT apXuB.

YHHIITYBamk-€ HA A0KYMEHTapeH MaTepuja

UYnen 31

(1) Ox cTpana Ha umareinot ce GhopMupa KOMICHja Koja
BPILIH U3/1BOjyBal-¢ HA JOKYMEHTAPHHOT MaTepHujai Ha KOj
My U3MHHAJ POKOT Ha 4yBarbe 3apaJiyl HerOBO YHUIITYBAE.

(2) ImatenoT M3roTByBa MOMMC Ha MPEIOKEHUOT JI0-
KyMECHTapeH MarepHjal co HOMMHAT POK Ha 4YyBame 3a
YHUIITYBAHE 1 TOMKMCOT 3a€/IHO cO Daparbe 3a COrIacHOCT,
o J0cTaByBa /10 JIp>kaBHUOT apXuB.

(3) On cTpana Ha /IpkaBHHOT apXHB C€ JaBa COTIIACHOCT
3a YHUIITYBAmbe JIOKOJIKY KOHCTaTHPA JIeKa BO IPEI0KSHHU-
OT JIOKYMEHTapeH MaTepHjall HeMa apXHUBCKH MaTepujal u
JieKa Ha JIOKyMEHTapHUOT MaTepujal My HCTEKOJI POKOT 3a
YyBambe.

(4) Ilpu yHnmTyBame Ha JOKyMEHTapHUOT MaTepujal
BO €JIEKTPOHCKaA (hopMa, HMaTenoT Tpeda 1a 0be3deau Tpaj-
HO ¥ HCIIOBPAaTHO OpHIICHE HA EIEKTPOHCKHUTE JIOKY-
MEHTH/3aIIICH, Ha HAYHH KOj OHEBO3MOJKYBa HUBHO [OBTOP-
HO BOCIIOCTaBYBaIbE.

(5) [Ipu yHUIITYBameTO, UMATENOT MPE3eMa MEPKH 3a
3alITHATA Ha JIMYHUTE OJATOLH COTIACHO CO MPOIHCHUTE 32
3aITHTA HA JINYHU TT0JATOLH, & YHUIITYBAbETO HAa MATEPH-
JaJIoT co creneH Ha kiacu(UKalMja ce BPILIM COIVIACHO CO
npomcute 3a Oe3deqHocT Ha Kiacuduimpann nadopma-
LHH.

IIpenaBame Ha apXHMBCKUOT MaTepHjas Bo Jp:xaBHUOT
apxuB

Ynen 32

(1) OnbpaHnoT apXUBCKU MaTepHjall IMATEJIOT IO Y4yBa
U 3aIITHTYBA JI0 HETOBOTO IIPE/IABabE HA TPAJHO YyBabe BO
JIpKaBHUOT apXUB.

(2) lIpenaBameTo Ha jJaBHHOT apXMBCKH MaTEepHjal Ha
JIp>kaBHUOT apXHB CE BPIIH BO POK U IIOCTAIIKa YTBP/JCHA CO
3aKOH, BO XapTHEHA W/WIIU EIEKTPOHCKA (hOpMa, 3aBUCHO OJT
HAYMHOT Ha CO3/IaBakbe U UyBambe.
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(3) UmatenoT ro mpeaBa jaBHHOT apXUBCKH MaTepHjalt
CO 3aIMCHUK Ha J[p)KaBHUOT apXHMB BO OPHIMHAIIHA, KOM-
IUIeTHA, 010paHa U CpejieHa cocToj0a, cOo MOIMKC U OIMHC Ha
MAaTepHjaoT.

(4) ApxuBCKHOT MaTepHjai Bo xapTueHa opma ce mpe-
JlaBa CMECTEH BO apXMBCKH KyTHH, CO €BUICHIM]ja (IIONUC U
OIHC CO COOJIBETHH METAIIO/IATOIIH).

(5) ApxMBCKHOT MaTepujaji BO eIeKTpOoHCKa (opMma ce
npeasa JASKPUNTHPaH, BO popMar HOrojieH 3a eJIeKTPOHCKO
CKJIaZIMPabe, CO eBUICHIMja (MIOMUC U OMHC CO COOABETHU
METAaro/aToIHN), TIPEKY eMEKTPOHCKH CEPBUCH/HAIIOHAIHH
CHCTEMH YTBPJICHH CO 3aKOH.

Unen 33

(1) Kora mmaTtenoT ke mpectane co paboTa, jaBHHOT ap-
XHMBCKM M JOKYMCHTAapeH MaTepHjal BO MH3BOpPHA, KOM-
IUIeTHa, o0paHa, CpeJieHa M eBHJAEHTHpaHa cocrojba ce
npeaBa Ha MMATesOT KOj TH Ipe3eMa HEroBHTE HalJIex-
HOCTH, IIpaBa U 0OBPCKU.

(2) Ako nmaTesoT HeMa IPaBeH HACIIEIHHK, JaBHUOT ap-
XMBCKH U JJOKyMEHTApEeH MaTepujai ce mpeiasa Ha J[pxas-
HHMOT apXuB BO on0paHa, CpelieHa M EBHICHTHpaHa COC-
T0j0a.

(3) Onpendure ox craBosute (1) u (2) Ha OBOj WiEH ce
NPUMEHYBaAT ¥ Ha aDXUBCKUOT U TOKyMEHTapHUOT MaTepH-
jai Bo elIeKTpoHCKa (opMa, IPH IITO MPEAABABETO BKITYTy-
Ba U IPE/IaBabe Ha CHTE NPUAPYKHU METAIO/IaTOIH, eJIeK-
TPOHCKH IOTIMCH U eJICKTPOHCKHY IIeYaTH.

V. UYBABE 1 BAIITUTA HA APXUBCKH U
JOKYMEHTAPEH MATEPUJAJL

Unen 34

(1) Umatenor tpeba na 06e30eau COOMBETECH HPOCTOP,
CTaHap/IHa ONPeMa W TEeXHHUIKO-TEXHOJIOMIKH CPEICTBA 33
YyBamwe, 3alITUTa U 00e30e1yBabe Ha apXUBCKHOT H JOKY-
MEHTApHHOT MaTepyjal BO XapTueHa Gpopma.

(2) pocroport 3a uyBame (apxuBaTa) Tpeba na 06e30e-
JlyBa 3aIlITHTa Ha MaTepHjaJIOT OJf Biara, 1moxap, MoIUIaBy,
MpeKyMepHa TOIUIMHA WM CTYH, AUPEKTHA COHUYECBA CBET-
JMHA, IpAIiHa, HHCEKTH U [I0JapH, HEOBIACTEH IIPUCTAI
U JIPYTH IITETHH BIHjAHUja.

Unen 35

(1) EnexTpoHCKHOT apXHBCKU MaTEpHjall ce 4yBa TPAjHO
BO U3BOPHA eJIEKTpOoHCKa (opma koja 00e30e1yBa TpajHOCT,
MHTETPUTET M aBTCHTHYHOCT Ha SJICKTPOHCKUTE 3aINCH.

(2) EnexTpoHCKHOT NOKYMEHTapeH MaTepHjal ce dyBa
BO M3BOpHA (hopMa BO POKOT YTBpJieH co JIucTara Ha TOKy-
MEHTapeH MaTepHjal CO POKOBH Ha HETOBO YYBAambE.

(3) Umarenot Tpeba 1a 06e30e/11 3aITUTA Ha CIICKTPOH-
CKHMOT apXMBCKH M JIOKYMEHTApeH MaTepHjajl ojl HeoBJac-
TEH MpUCTAI, OpHILCHe, MEHYBALE MM IyOeHe Ha TT0/1aTo-
IUTE, COTJIACHO CO MPOIHICHUTE 3a 6e30€THOCT Ha MPEKH 1
MH(DOPMALKICKH CUCTEMH U IPOIUCUTE 3a 3aIITUTA HA JIHY-
HH TI0/IaTOLH.

(4) HaumHOT Ha opKyBame ¥ HAATPa10a Ha MEIHYMHUTE
3a eNeKTPOHCKO CKJIaJupame He CMee Jia ja MEHyBa Ielo-
KYyITHOCTA U HEIOBPE/UINBOCTA HAa MAaTEPH]aJIoT.

(5) Umarenot TpeGa MEpHOIUYHO J1a TH MUTPHpPA €JICK-
TPOHCKHTE 3aMUCH Ha HOBM TEXHOJOLIKH IIAT(GOPMH, TH
KOTIUpa Ha MOCOBPEMEHH MEIUYMH WM TH KOHBEPTHPA BO
¢dopmar norozeH 3a HOB HHPOPMAIMCKH CHCTEM, O€3 Mpo-
MEHa Ha aBTCHTUYHOCTA M MHTETPUTETOT Ha COAPIKUHATA.

UYnen 36
(1) UmatenoT ro ompefenyBa HaUMHOT Ha 4yBame Ha
CIICKTPOHCKHOT JTOKYMEHTApeH M apXWBCKH MaTepHjall co
MHTEPEH aKT, IPH MITO MOXeE JIa MPIMEHN €A€H WIIN MOBEKe
O/ CJIC/IHUTE HAYUHHU:

a) YyBambe Ha COICTBEH CEpBEP CO aKTHBHA MHTPAHET
BpPCKa BO COIICTBEHATA KOMILjyTepcKa MpeKa;

0) uyBare Ha cepBep Ha TpeTo Jiuile Bo obuak (online,
MPpeKy MHTEPHET, 00JIaK-yCIyTH), HaJBOP O]l CONCTBEHATa
KOMITjyTepcKa Mpexa u

B) UyBame¢ Ha IOCeOCH MeInyM Oe3 aKTHBHA BpCKa
(offline), BO comcTBeHATA KOMITjyTEPCKa MpExka.

(2) matenoT koj ro gyBa €JIeKTPOHCKHOT JOKYMEHTa-
peH MaTepHjai U eIeKTPOHCKHOT apXUBCKH MaTepHjai (Koj
HE € mpenajieH Ha JIpyKaBHHOT apX¥B) HA CEPBEP HA TPETO
JIHIE TH TapaHTHpa: 6e30eaHOCTa, JOBEPIUBOCTA M MHTET-
PHTETOT Ha MaTePHUjaIoT; JOCTAHOCTA Ha MATEPHjalIoT.

(3) ImatenoT enekTpOHCKUOT apXUBCKH MaTepHjall Tpe-
6a 11a ro mpeaze MpeKy AUTUTANICH KaHaT BO SAHHCTBCHHOT
HAIIMOHAJICH aPXUBCKH HH(POPMALIICKH CHCTEM.

(4) Ilpu xoHBEp3Hja Ha IEKTPOHCKH MaTEPHjal BO Xap-
THEHa (opMa, WIH IPH JUTUTAIH3aLMja Ha XapTHEH MaTe-
pHjal BO eNEKTPOHCKA (hOpMa, IMATEIOT COCTAaBYBa 3aIIHC-
HMK 3a M3BpIICHATa KOHBEP3Wja WIIM IUTUTaIM3aLMja, KOj
COZIPIKHU: IaTyM, OIIHC Ha MaTepPHjaloT, HAUMH Ha KOHBEP3HUja
U HOTIHC Ha OATOBOPHOTO JIHIIE.

Ynen 37

(1) matenoT Moske 1a BPIIN AUTUTATN3A1IM]a HA apXUB-
CKHOT MaTepHjaJl BO XapTHeHa (opmMa 3apajii HEroBO elieK-
TPOHCKO UyBame, ylpaByBambe M 00padOTKa, COrJacHO CO
NPOIKCUTE 32 eJIEKTPOHCKH JIOKYMEHTH, eJIeKTPOHCKA
nAeHTH(UKALIM]a U TOBEPIUBU YCIYTH.

(2) lururanusanumjata He TO 3aMEHYBa 4yBarbeTO Ha M3-
BOPHHOT apXMUBCKH MaTepujai Bo opmara BO Koja € co3/ia-
JICH.

Unen 38

(1) JImgaMTE TOAATOIH CONPKAHU BO aPXUBCKHOT H JIO-
KyMCHTapHHOT MaTepHjal Ce 3allTHUTYBaaT COTJACHO CO
MPOTIMCHUTE 32 3AIITHTA HA JIMYHA MOJATOIIH.

(2) be3bennocTa Ha ApXUBCKHUOT U JOKYMEHTapHUOT Ma-
TEpHjall co CTEeNeH Ha Kiacudukarmja ce 06e3bemyBa cor-
JIACHO CO MPOTMCHTE 3a 6e30eTHOCT Ha KJIACH(PUIIMPAHN HH-
dhopmarum.

(3) Ipu mpeHoc 1 06e30eayBabe HAa TIPHCTAI 10 SICK-
TPOHCKHOT apXHUBCKH U JOKYMEHTApeH MaTepHjall ce IIOIH-
TyBaaT MEpKHUTE 3a 6e30eHOCT Ha MPEXKHU 1 HH(OpMaruc-
KH CHCTEMH, COTJIACHO 3aKOH.

VI. THOOPMAILINICKI CUCTEM 3A
KAHIOEJAPHCKO 1 APXINBCKO PABOTEBE

Ynen 39

(1) Imarenot moxe:

a) a To KOPUCTH MH(OPMALIUCKHOT CUCTEM BOCIOCTa-
BEH M yIpaByBaH 07 MHHHCTEPCTBOTO 3a JUTUTAJIHA TPAH-
cdopmaryja, Koj e J0CTareH 3a UMATeJIN KOH He [10Ce/[yBaaT
COIICTBEH MH(MOPMAINCKH CHCTEM; MIIH

0) Ja KOPHCTH COICTBEH MH(POPMALMCKH CUCTEM, ITOJ
YCJIOB HCTHOT JIa TH MCTIONHYBa OaparaTa yTBPISHH CO 0Baa
ypenba u a 6uiae QyHKIMOHAIHO MOBP3aH cO MH(OpMa-
LMCKHOT CHCTEM 3 KaHIIEJIAPHUCKO U apXUBCKO paboTehe Ha
MUHHCTEPCTBOTO 3a JHMTHTANHA TpaHCPOpManuja u CO
EMMHCTBEHHOT HAI[MOHATICH apXHBCKH HHA)OPMAIIUCKH CHC-
TeM Ha JIp)kaBHUOT apX¥B.

(2) ConctBenuTe MHOOPMAIMCKE CHCTEMH C€ MOBP3Y-
BaaT cO MH(POPMAIMCKHOT CUCTEM 3a KaHIIENApHCKO M ap-
XHMBCKO paboTere cO KoM yrpaByBa MHHHCTEPCTBOTO 3a JIH-
ruTanHa Tpancdopmanmja, 3apaan 06e30eayBame Ha HHTe-
POTIepabUITHOCT U pa3MeHa Ha JJOKYMEHTH MoMery HHCTHTY-
LIUUTE, COrTTACHO 3aKOH.

(3) o uckmy4ox ox wieH 4 cras (2) ToukuTe 0) ¥ B) OX
oBaa ypeznda, KaHIEIapUCKOTO PadOTeHEe MOXKE 1a Ce CIIpo-
BeyBa BO XapTHeHa (hopma.

Unen 40
(1) ndpopmarckioT cucteM 3a KaHIENApUCKO U ap-
XHBCKO PabOTEeH:e OBO3MOXKYBA:
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a) obenexyBame, CBUICHTUPAE U JaTUPake Ha IpUMe-
HHTE U CO3JAJACHUTE CICKTPOHCKHU TOKYMEHTH U 3aIIMCH Ha
Ha4YMH KOj CHpedyBa IOHATAMOIIHHM M3MECHHU Ha CBHICHTH-
paHUTE II0JATOLH;

0) nepuHMpame, eBUICHTHPabE (TTOMUC U OIHIC) U A0C-
TaBYBambEe EBUACHIMH 10 J{pKaBHUOT apXHB IO ENEKTPOH-
CKH HaT;

B) IIOJrOTOBKA M aBTOMAaTCKa BaJIM/IAlMja HA CJICKTPOH-
CKH JTOKyMEHTH;

T') yIpaByBambe CO METANOAATOIH, CO 00e30eeHa ciel-
JIMBOCT, KOHTPOJIAa Ha MPUCTAI ¥ eBUACHIM]a HA JCjCTBUja
(JioroBm);

1) TIOZUAPIIKA Ha IIETHOT KUBOTEH LUKIYC Ha JOKYMCH-
TOT/3aIMCOT W TPEIMETOT, BKIYJUyBajKd TIPHEM, 3aBEiy-
Bame, 00paboTka, pa3BelyBame, Olarame, ogduparme,
YHUILITYBambE U NIPeIaBambe Ha apXUBCKUOT MaTepujal U

') MHTerpauyja Win I10Bp3yBambe co ENMHCTBEHNOT Ha-
[MOHAJICH apXUBCKH HH(OPMAIIMCKH CUCTEM 32 JI0CTaBYBa-
Bbe U [PElaBambe Ha eIeKTPOHCKUOT apXMBCKU MaTepuja
IO eNEKTPOHCKH T1aT.

(2) Undopmanuckror cucTeM 3a KaHIENAPUCKO U ap-
XHUBCKO paboTemhe MOXKe /1a BKITyTyBa WIIH 1a Ouie HHTETpH-
paH co cUCTEM 3a ynpaByBame co IokyMeHTH (IMC) u cuc-
TeM 3a ynpaByBame co npouecu (bIIM), npu mro ce 06e3-
OejlyBa eIMHCTBEHA CIIC/UIMBOCT HA JOKYMEHTHTE/3alINCUTE
U IpeMETUTE NPEKy 3aIUCH 32 JIBHKCH:E CO MOJATONN 32
MECTOMOIIOX0a, CTaTyC B OATOBOPHOCT.

(3) UadopmauckMoOT cHcTeM TeHepupa MNEpUOIUMIHN
U3BEIITaH 32 KOPUCTEHE, IPUCTAII, POKOBU M CTaTYCH Ha J10-
KyMEHTH/IIPEIMETH, COTJIACHO IOTPEOUTE HAa HUMATENOT M
HaJJISKHUTE OPTaHu.

(4) Cute mHMOPMAITICKH CHCTEMH Tpeda 1a 0BO3MOXKAT
TeHEPHPAbE EIEKTPOHCKH JOKYMEHTH/3aIIUCH BO LIEIOCHA
COTJTACHOCT €O (hOPMATOT, CTPYKTypaTa 1 3aT0JDKUTSITHATE
METAIOJJaATOI! HA JIOKYMEHTUTE/3alIUCUTE COIJIACHO IIPO-
MTHCHTE 33 KAHIETAPUCKO H apXUBCKO padoTerbe.

Unen 41

(1) MadopmMamcKroT CUCTEM T'H NOAAPXKYBa, YIPaByBa
1 4yBa METAI0IaTOLUTE Ha JOKYMEHTUTE/3alIUCUTE U IIPE-
MeTuTe yTBpAeHH co wieHoute 10 u 11 ox oBaa ypenba, Ha
HauMH KOj 00e30e1yBa HUBHA TOYHOCT, [IETOCHOCT, CIEIIIH-
BOCT U JIOJITOPOYHA yIOTPEOIHBOCT.

(2) Meranogarorute Tpeba na GUAAT IMOCTOjaHO IMOB-
P3aHH CO JIOKYMEHTOT/3aIIMCOT KOMY HpHIaraaT i He cMear
Jla ce MeHyBaar, OpHIlaT WK 01BOjyBaar 0e3 eBUICHTHPALE
Ha TIPOMEHAaTa BO PeBU30PCKUOT 3aITUC HAa CHCTEMOT.

(3) Uudopmanuckuor cucrem obe3benyBa pazMeHa Ha
METaToJaTOIUTEe CO EAUHCTBEHHOT HAIIMOHAICH apXHBCKHI
MH(OPMALUICKU CUCTEM U CO MH(POPMALUCKUTE CUCTEMH 32
KaHIIEJIAPUCKO U aPXUBCKO paboTere Ha IPYTUTE HMATEIH.

Unen 42

(1) Undopmanmckror cucrem Tpeda aa 6uze BocrocTa-
BCH M Ja (yHKIMOHHMpPA BO COTNIACHOCT CO MPOIMCHTE 3a
6e30eJHOCT Ha MPEXHHU U HHPOPMAIIUCKU CUCTEMH.

(2) Umarenot Tpeba na 06e306e1u O6e36eqHOCT Ha 0Opa-
OoTkara Ha JIMYHUTE IIOJATOLM BO MH(POPMALUCKHOT CHUC-
TEM COOZIBETHO Ha PU3MKOT Ha 00paboTkara, mpH MmTo Tpeda
Jla IPUMEHyBa TEXHUYKH W OPTaHM3aIMCKU MEPKH 3a 3alll-
THTA Ol CIy4YajHO WM HE3aKOHCKO YHMIUTYBambe, rydeme,
HpernpaBame, HEOBIACTEHO OTKPUBAME WIIM MPUCTAI, COT-
JIACHO IPOIMCHTE 32 3aIITHTA Ha JINYHAUTE TTOJAaTOIH.

(3) CuctemoT 3a KOHTpOJIA Ha IPHCTAI U aBTOpH3aldja
BO MH(OPMAITCKHOT CUCTEM Tpeba Jla 00e30em perucTpu-
pame Ha MACHTHTETOT HAa CEKOj KOPUCHMK, BOICHE €BH-

JICHIIMja 3a IIPUCTAIl U JIejCTBUja (JIOTOBH) M pa3rpaHUvyBa-
IC Ha MpaBaTa Ha NPUCTAII 110 YJIOTH U HUBOA Ha KJIacH(pu-
Karuja.

VIIIL. ITPEOJAHU 1 3ABPIIHN OAPE/IbA

Ynen 43
Co [CHOT Ha BIETryBamETO BO CHJIAa Ha HOBa ypenba
npecTaHyBa Ja BaKH YpendaTa 3a KaHIEJIapUCKO U apXUB-
cxo paboreme (,,CiryxxOen BecHuk Ha PerryGiuka Makeno-
Huja" 6p.1/14 u ,,Ciyx0eH BecHuk Ha Peny0Onuka CeBepHa
Makenonuja" 6p.252/23).

Unen 44
Ogaa ypenda Binerysa BO CHJIa OCMHOT JIEH OJ JICHOT Ha
o0jaByBameTo BO ,,Criy6eH BecHUK Ha PemyGnuka Cesep-
Ha MakenoHuja“.

Ipercemaren Ha KOMUCH]a 1
3aMEHHK Ha MPETCeNaTesIoT
Ha Brajgara Ha PerryOninka
CesepHa Makenonuja,
Jbynuo /lumoBckm, C.p.
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